C'OrJIACOB " YTBEPXKIAHO:
anpektop MBOY «COLL c.LLapoit»

LLlyuarosa J1.Y. [A"NeNM unwmres B.M.
nejarorn4yeckom coBeTe BBE, 1ctBre Np.Ne66 o1 04.09.201 71
npoTokon fI% 10T 29.08.2017r. IApow
€ Lapoii
T
STBAPOHOR OACHO MOJTOXXKEHWE

06 06paboTKe NepcoHasIbHbIX AaHHbIX
paboTHMKoB MBOY «COLL c.LLapoii»

I. O6LLME NONMOXKEHUS

1.1 HacTosulee MonoxeHne 06paboTke NepCcoHasbHbIX AaHHbIX PabOTHMKOB
(nanee — onoxxeHme) MyHUUMNALHOIO BHOMKETHOro0 06LLe06pa3oBaTe/lbHOro
yupexaeHus «CpefHssa 06LeobpasoBartesibHas WwKona c.Lapoii» LLlapoitckoro
painoHa, UeueHcKoi Pecnybnnkmn pa3paboTaHO B COOTBETCTBMM C TPYAO0BbIM
Kogekcom Poccuiickoin defepauun, KoHCTUTYLMen Poccuiickoin deaepaumn,
["paxgaHCKMM Kogekcom Poccumiickoin defepaunn, defepaibHbiM 3aKoHOM «O6
NH(opMaLMKN, NHPOPMALNOHHBIX TEXHOMOTMAX M O 3aLmUTe NHHOPMALN»,
depepanbHbIM 3aKOHOM «O MePCOoHasbHbIX AaHHbIX», [MpaBunamm BHYTPEHHEro
Tpynosoro pacnopsgka MbOY « COLL c.LLiapoit».

12. Lenb pa3paboTkm TlonoxeHns — onpegeneHve nopsigka o6paboTku
MepPCOHaNbHLIX AaHHbIX PabOTHWKOB; ObGecnevyeHWe 3awyUTbl MpaB WM CBOGOA
paboTHMKOB NpU 06paboTKe WX MEPCOHa/IbHBIX AaHHbIX, & TakXke YCTaHOB/IEHUe
OTBETCTBEHHOCTN [AO/HKHOCTHLIX /L, WMEHLWMX [AOCTYN K MepcoHa/IbHbIM
[aHHbIM paboTHMKoB MBOY COLLU c.llapoi», 3a HeBbINO/HEHWE TpeboBaHWIA
HOPM, PerynvpyroLmx o06paboTKy 1 3alUMTy NepCcoHaIbHbIX AaHHbIX.

1.3. lMopagok BBoAa B AeNCTBUE M M3MeHeHMs [To10XKeHNs.

1.3.1. HacTtosllee lMonoxeHne BCTynaeT B CWIy C MOMEHTa ero YTBepXXAeHus
AVPEKTOPOM MYHULMMA/IbHOTO Ka3éHHOro 06LLe06pa30BaTe/lbHOr0 yUpeXxaeHus
«CpegHsaa oblueobpasoBaTe/ibHas LWKona No5» U AelcTBYeT 6eccpoyvHo, [0
3aMeHbl ero HoBbIM Mo10XKeHeM.

1.3.2. Bce nsmeHeHus B Mo10XKeHNe BHOCATCA MPUKA30M.

1.4. Bce paboTtHukn MBOY COLU c.LLapoit» [0/mMKHbI OblTb O3HAKOMJIEHbI C
HacToAWMM MoNoXKeHNeM nof pocnuch.

1.5. PeXXMM KOH(OUAEHUMAILHOCTU NEPCOHa/IbHBIX JaHHbIX CHUMAETCA B Cly4asax
NX 06e31MUMBaHUNA 1 MO UCTEYEHWNM 75 NET CPOKa UX XPaHeHWs, NN NPOAIEBaeTCS
Ha OCHOBaHUW  3aKNHOYEHUS  3IKCMEPTHOM  KOMMUCCUM  006pas3oBaTesibHOW
OpraHu3aLum, eciM MHoe He OnpeaeneHo 3aKOHOM.



[l. OCHOBHbIE NMOHATMA U COCTaB NepCoHa/IbHbIX AaHHbIX pa6OTHI/IKOB

2.1. Ons uenein HacTosAwero MonoXxxeHns UCMosb3yroTCs CnefytoLlme OCHOBHbIE

MOHATUA.
o *

NepcoHa/IbHble AaHHble paboTHMKa — Ntobad MHpopMaums, OTHOCALLAACH K
onpefieneHHOMY WKW ONpPeaensieMoMy Ha OCHOBaHMM TakKoW  MH(opMauun
pPabOoTHWKY, B TOM YuCNe ero aMmuans, Ums, OTYECTBO, rof, Mecsl, Aata U MecTo
POXOEHWUS, afpec, CeMeliHoe, CouManbHOE, WMYLLECTBEHHOE MOMOXKEHNE,
obpasoBaHue, npodieccusa, A0XOoAbl, Apyras  MHdopMauus,  Heobxoaumas
paboToarento B CBA3N C TPYAO0BbIMU OTHOLLEHUAMU;

- 00paboTKa NepcoHasIbHbIX [aHHbIX — COOp, CuUCTeMaTM3aums, HaKoreHve,
XpaHeHue, YTOUHEHWE (06HOBNEHME, N3MEHeHwe), 1CNO/b30BaHKe,
pacnpoctpaHeHne (B TOM u4ucrie nepefadva), 06e3NMuMBaHVe, GOKMPOBaHWE,
YHUUYTOXEHME NepcoHasIbHbIX AaHHbIX paboTHMKOB MBOY COLL c.Lapoit»,

- KOH(WMAEHUMANbHOCTb  MEPCOHaNbHLIX [aHHbIX — 06s3aTeNbHoe  ANs
CO6MOAEHNS Ha3HAUYeHHOro OTBETCTBEHHOrO /fMUa, MOMyuMBLUEro AOCTYN K
MepCOHa/IbHbIM ~ [aHHbIM ~ PaBOTHMKOB, TpeGoBaHWE He [OMycKaTb WX
pacrnpocTpaHeHnst 6e3 cornacus paboTHUKA UM MHOFO 3aKOHHOTO OCHOBAHWS;

| o "W,
- PacnpocTpaHeHne MnepcoHa/lbHbIX AaHHbIX — AEUCTBUA, HanpaB/E€EHHbIE Ha

nepefadvy MepPCOHabHbIX [aHHbIX PabOTHMKOB OMpeaeneHHOMY Kpyry fuL
(nepegaya NepcoHasibHbIX [AaHHbLIX) WM Ha O03HAKOM/EHWE C MepPCOHasbHbIMM
AAHHbIMW  HEOrpaHW4YeHHOro Kpyra /fuu, B TOM uucne 06HapoJoBaHMe
MePCOHaNbHbIX AaHHbIX PaboTHWKOB B CPeACcTBaX MacCcOoBOW WHdopmauun,
pasMellleHne B UH(OPMALMOHHO-TENEKOMMYHUKALUMOHHBIX — CETAX WK
NpefocTaB/ieHMe AO0CTyna K MNepcoHasbHbIM [aHHbIM PaboTHMKOB Kakuaarimbo
NHbIM CMOCOOOM;

- MCMOMb30BaHME MepPCOHa/IbHbIX AaHHbIX —  AedcTBMS  (onepaumun) C
MepcoHabHbIMM AaHHbIMU, coBepLUaemble AO/MKHOCTHbBIM NALLOM
06pasoBaTe/ibHON OpraHM3aumMm B LENsaX MPUHATUA PEeLUeHNA WM COBEepLUEHUS
VHbIX [OEWCTBUA, NOPOXAAKLWMX OpUANYecKe MOoCNeACTBUA B  OTHOLUEHUU
PaboTHMKOB NMOP WHBIM 06pPa30M 3aTparvMBaroLLMX WX Npasa M CBOOOAbI WK
npaBa 1 CBO6OAbI APYrUX NNL,

- GIOKMPOBaHME MEPCOHATbHBLIX AaHHbIX — BPEMEHHOe MNpeKpalleHne c6opa,
CMUCTEMATM3aLMM, HAKOM/EHWS, UCMOMb30BAHUS, PACTIPOCTPAHEHMS NMEPCOHANbHBIX
[aHHbIX PAGOTHMKOB, B TOM YMC/e UX Nepeaaqu;

- YHUYTOXEHME MNepPCOHaNbHbIX AaHHbIX — AEWCTBUSA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO  BOCCTaHOBUTb  COAEPXaHWe  MEPCOHaIbHbIX  [aHHbIX B
MH(OPMaLMOHHOW CUCTEME NEPCOHa/IbHBIX AaHHbIX PabOTHUKOB WK B pe3y/bTate
KOTOPbIX YHMYTOXAlOTCA MaTepuasibHble HOCUTENM  MEPCOHa/IbHbIX  AaHHbIX
pPaboOTHWKOB;



- 00e311MyMBaHNe NEePCOHa/IbHbIX AaHHbIX — AENCTBMS, B pe3y/bTaTe KOTOPbIX
HEBO3MOXXHO OMNPeAennTb NPUHALNEXXHOCTb NEPCOHaNbHbLIX AaHHbIX KOHKPETHOMY
PabOTHUKY;

- 00LLEeJOCTYMHbIE MEePCOHaNbHbIE AaHHbIE — MEPCOHANbHbLIE [JaHHbIE, A0CTYM
HEOrPaHWYEHHOro Kpyra /nL, K KOTOPbIM MPeJocTaB/ieH C corflacus paboTHMKA
WM Ha KOTOpble B COOTBETCTBMW C (hedepasbHbIMK  3aKOHaMK  He
pacrnpocTpaHseTcs TpeboBaHMe COBMHOAEHNS KOH(DUAEHLIMAIbHOCTMW.

- MHopMaums — cBefieHna (COO6LLEHNS, AaHHbIe) He3aBUCUMO OT (hOpMbl KX
NpesCcTaB/eHUs.

- [IOKYMeHTMpOBaHHast WH(opMmauns — 3atiMKCMpPOBaHHass Ha MaTepuasibHOM
HocuTene  NyTeM  [OKYMEHTUPOBaHWS  MHAOpPMaUMs  C  PeKBU3UTaMMK,
MO3BONANOLWMMN  ONPefeNnTb TaKyrd WHMOPMAUMIO WM ee  MaTepuabHbIii
HOCUTENb.

2.2. B cocTaB nepcoHabHbIX AaHHbIX pabOTHMKOB 06pa3oBaTe/lbHON opraHu3aLmm
BXOAAT AOKYMEHTbI, CcofepXalime WHQOpMaLMilo 0 NacrnopTHbIX  [aHHbIX,
06pa3oBaHNM, OTHOLUEHUM K BOWHCKOM 00S3aHHOCTW, CEMEHOM MOMOXKEHNN,
MECTE >KMTENbCTBA, COCTOSAHMM 3[0POBbA, a TakXe O MNpefblayLumMx MecTax WX
paboTbl.

2.3. KoMniekc AOKYMEHTOB, COMPOBOXAAOLLMIA NPOLLecC OPOpMIEHNSA TPYLOBbIX
OTHOLUEHWA paboTHMKa B MBO.Y COLL c.LLiapoit» npu ero npvieme, nepesojge v
YBOJIbHEHUN.

2.3.1. NHdopmaums, npeacTaBnsiemasl paboTHUKOM MpY NOCTYN/eHUX Ha paboTy B
06pa3oBaTe/lbHYH) OpraHM3auuio, JO/MKHA UMETb JOKYMEHTaNbHYHO hopmy. [pu
3aK/0YeHN TPYAOBOrO A0roBopa B COOTBETCTBUM CO CT. 65 TpyAoBOro Kogekca
Poccuitickoin  ®efepauny  nnUo, NOCTynawollee Ha paboTy, MpeabsBnseTr
paboTofaTento:

- NacnopT WM UHOI OKYMEHT, YA0CTOBEPSIHOLLNIA INYHOCTD;

- TPYHOBYIO KHWXKY, 3a WCKIOYEHMEM CryyaeB, Korfga TPYAOBO [0roBop
3aKN0YaeTcs BrepBble WM PaBOTHWMK MOCTyMaeT Ha paBoTy Ha YCNoBUSX
COBMECTMTENLCTBA, NGO TPYAO0Bast KHIXKKA Y pabOTHUKA OTCYTCTBYET B CBA3M C ee
yTpaToli A No AbyrM NPUYUHAM;

- CTPaxoBO€ CBW/ETENLCTBO FOCY/JaPCTBEHHOIO MEHCYOHHOIO CTPAXOBAHWS;

- JIOKYMEHTbl BOMHCKOI0 y4yeta — 15 BOEHHOOOSA3aHHbIX W /NL, NOANEXaLmX
BOVHCKOMY YUYeTy;

- [OKYMeHT 06 00pa3oBaHuMM, O KBa/M(MKALMW WM HaIUYMK  CneumanbHbIX
3HaHWI — NP NOCTYN/NEHNN Ha paboTy, TPeOYIOLLYHO creumanbHbIX 3HAHWIA UK
cnewuanbHo NOAroTOBKMK;



- CBWETENbCTBO 0 NpUcBoeHUN VIHH (Npy ero Hanmumm y paboTHKa).

2.3.2. MMpn odopmneHnn pabotHuka B MBOY COLU c.llapoii» pabOTHUKOM
OTAena KafpoB 3amnofiHAeTCAa YHUMULUMPOBaHHAA (opmMa T-2 «JlMyHaa KapTouka
paboTHMKa», B KOTOPO OTpaXkatoTCs Crefytolime aHKeTHble 1 buorpaduyeckme
[aHHble paboTHUKa:

- obuwe ceegeHus (®.MN.0. paboTHMKA, AaTa POXKAEHWS, MECTO POXKAEHUS,
rpaXAaHCTBO, 00pa3oBaHMe, MpPodeccusi, CTax paboThl, COCTOSHWE B 6pake,
MacropTHbIE JaHHbIE);

|
CBEJEHNS O BOMHCKOM YYeTe;
- [laHHbIe O NnpuemMe Ha paboTy;

B fanbHelillem B TMYHYI0 KapTOYKY BHOCATCS:

CBEEHNA O NepeBodax Ha ApPYyryro pa60Ty;

cBefleHnst 06 aTTecTauuu,

- CBefeHnA O NOoBbILLEHUN KBaI'II/I(*)I/IKaLI,I/II/I;

CBeJieHMs! 0 NPOKECCMOHAIbHOM MepenoiroTOBKeE;

CBefleHMsa 0 Harpagax (MOOLLPEHMAX), NMOYETHBIX 3BAHMAX;

cBefieHusi 06 OTMYyCKax;

CBEAEHNA O COLUMA/IbHBIX rapaHTUAX;

CBedeHNA O MECTE XXUTENbCTBA N KOHTAKTHbIX TEI'IeCpOHaX.

2.3.3. B cekpeTapmaTte cO34at0TCA M XPaHATCA CNeaytolime rpynnbl AOKYMEHTOB,
cofiepKallie AaHHble 0 PabOTHMKAX B eIMHUYHOM UMW CBOHOM BUAE:

2.3.3.1. [OKyMeHTbl, COAep>KaliMe MepcoHa/lbHble [aHHble PabOTHMKOB
(KOMN/IEKCbl AOKYMEHTOB, COMPOBOXAAtoLMe MpoLecc O¢opMIEHUSA TPYAOBbIX
OTHOWIEHM nNpu npueMe Ha paboTy, nNepeBofe, YBOJIbHEHWUW; KOMIIEKC
MaTepuaioB Mo aHKETUPOBaHWUIO, TECTUPOBAHMIO; MPOBEAEHUI0 COobecefioBaHUA C
KaHAMAATOM Ha [O/MKHOCTb; MOA/IMHHUKA W KOMWU MPUKasoB MO JINYHOMY
COCTaBy; /IMYHble fAena W TPYAOBble KHWKKW PabOTHWUKOB; [ena, cofepxaiiue
OCHOBaHWMA K MpKKasy Mo /IMYHOMY COCTaBy; [efa, COofepxaline matepuasbl
aTTecTaumm PabOTHMKOB; * C/Y>KEOHbIX paccnefoBaHuN; CnpaBoYHo-
MH(OPMALMOHHBIA  6aHK  [aHHbIX MO MepcoHany (KapTOTeKW, >KYpPHabl);
MOA/IMHHUKN N KOMWW OTYETHbIX, aHAIMTUYECKUX W CMpPaBOYHbIX MaTepuasios,
nepefaBaeMblX PYKOBOACTBY OpraHumsauuu, pPyKOBOAUTENSM  CTPYKTYPHbIX
noJpasfenieHniA; KOMMu OTYETOB, HamnpaBiseMblX B rOCYAapCTBEHHble OpraHbl
CTaTUCTWUKW, HA/IOrOBble NHCMEKLMW, BbILLECTOSALLME OpraHbl ynpasneHna n gpyrue
yupexxkaeHus).



2.3.3.2. [JoKymeHTauma Mo opraHumsaumMm paboTbl CTPYKTYPHbIX MoApasfeneHunia
(NoNoXKeHNA 0 CTPYKTYPHbIX MOApa3feNieHnsX, AO/MKHOCTHbIE  UHCTPYKUMK
pPaboTHMKOB, MpPUKasbl, pacrnopsXeHus, ykasaHua pykosogctea MBOY «COLL
c.LLlapoit» [JOKYMeHTbI M0 MIaHUPOBaHMIO, YYETY, aHa/IN3Y X OTHETHOCTM B YacTy
paboTbl C NepcoHasIoM.

[1l. Céop, 06bpaboTKa 1 3aLmMTa NEPCOHANIbHbIX AaHHbIX
3.1. Mopsagok nonyyeHnst NePCOHaNbHbIX AaHHbIX.

3.1.1. Bce nepcoHabHble AaHHble PaboTHMKA cnefyeT MnosyyaTb Y HEro camoro.
Ecnn nepcoHasbHble AaHHble pabOTHMKA BO3MOXHO MOMYUYUTb TOMbKO Y TPETLEN
CTOPOHbI, TO Pab'oTHUK AO/MKEH OblTb YBEAOM/IEH 00 3TOM 3apaHee U OT Hero
JOMKHO  ObITb  MNOMYYEHO 'MUCbMEHHOe cornacve.  JlO/DKHOCTHOE /MU
paboTofaTens AO/MKHO COOOWMUTL PabOTHUKY O Uensx, npeanonaraeMblx
MCTOYHMKAX U CNOCcobax MosyvyeHns rnepcoHasbHbIX AaHHbIX, a TAKXKe O XapaKTepe
noasieXxalmnx nosly4YeHUo -rnepcoHasibHbIX [AaHHbIX M MOCNeACTBMAX OTKasa
paboTHMKa AaTb MMCbMEHHOE COrflache Ha KX MosyYeHue.

3.1.2. PaboTogatenb He MMeET MpaBa Nony4yatb M 06pabaTbiBaTb MEPCOHA/IbHbIE
NaHHble pabOTHMKA O €ro pacoBOM, HaUMOHaNbHOM  MPUHAAIEXHOCTH,
MNONUTUYECKUX  B3rNAfaX, PenMrno3HbiX WA QUIOCONCKUX  YOeXAEHUSIX,
COCTOSIHWW 3[10POBbS, MHTUMHOM XXU3HW. B cryyasix, HemocpeCTBEHHO CBS3aHHbIX
C BOMpocamu TPYAOBbIX OTHOLLEHWIA, B COOTBETCTBUM CO CT. 24 KOHCTUTYLMM
Poccuiickon denepaumm pabotogatens Brnpase noyyarb U 0bpabatbiBaTb AaHHbIE
0 YaCTHOW YKN3H"PabOTHMKA TOMTbKO C €r0 MUCbMEHHOrO COrlacus.

O6paboTKa YKa3aHHbIX MEPCOHaNbHbIX [aHHbIX PabOTHWKOB paboToaaTesnem
BO3MO>XXHa TO/IbKO C MX COrMacksi 6o 6e3 MX COrnacus B CReAyoLLMX CyYasx:

- NEPCOHaIbHbIE AaHHbIE ABAAKOTCA O6LLI,€,£I|OCTyI'IHbIMI/I;

- MepcoHaNbHble [aHHble OTHOCATCA K COCTOSIHMIO 3[0pOBbS PabOTHMKA U KX
06paboTKa Heobxo4MMa AN 3aLMTbI ero XKU3HW, 340P0BbA UM UHBIX XU3HEHHO
B&XKHbIX WHTEPECOB /MO0 >KU3HW, 340POBbA WM WHbIX >KU3HEHHO BaXKHbIX
MHTEPECOB APYTnX NnL, U NOAyYeHNe cornacusi paboTHMKa HEBO3MOXKHO;

- no TPebGOBaHUIO MOMHOMOYHbIX [OCYAAPCTBEHHbIX OPraHoB B  C/yyasX,
NpeayCcMOTPEHHbIX heiepaibHbIM 3aKOHOM. Ivtn-r

3.1.3. PaboTtoaatenb BnpaBe 06pabaTbiBaTb MEPCOHA/IbHbIE aHHble PabOTHMKOB
TONbKO C MX MUCbMEHHOTO COr/lacus.

3.1.4. TlucbMeHHOe cornacue paboTHMKA Ha 06pPaboTKY CBOWMX MEPCOHa/IbHbIX
AaHHbIX AOMKHO BK/KOYATb B CEOS:

- (hamunno, UMS, OTYECTBO, afpec CyObekTa MepcoHasbHbIX [aHHbIX, HOMEP
OCHOBHOIO [IOKYMEHTa, YAOCTOBEPSHOLLEr0 €ro /IMYHOCTb, CBEAEHMS O faTe
BblJaul YKa3aHHOr0 JOKYMEHTA 1 BblJaBLLIEM Er0 OpraHe;



- HauMmeHoBaHMe (haMuinKo, UMsl, OTYECTBO) W afpec onepaTopa, MOMyYatoLIero
cornacve Cy6obeKTa NepcoHaIbHbIX AAHHbIX;

- LeNlb 06paboTKM MePCOHaSbHbIX AaHHbIX;

wt

nepeyveHb MePCOHa/IbHbIX [aHHbIX, Ha 00PabOTKY KOTOPbIX AaeTcs cornacue
CyObeKTa NePCOHaNbHbIX JaHHbIX;

- MepeyeHb AEWCTBUI C MEPCOHaNbHLIMW [JaHHLIMWA, Ha COBEPLUEHME KOTOPbIX
[aeTca cornacue, o6liee ONMcaHyWe WCMOMb3yeMbIX OMEpPaTopoM  Crnoco6oB
006paboTKM NepcoHa/bHbIX AaHHbIX;

Yt ek feeee me

- CPOK, B TEHYEHNE KOTOPOIo AGMCTByeT corylacune, a TakxXe rnopsagok ero oT3biBa.

dopma 3anB/1eHNA 0O corniacum paboTHMKa Ha 06paboTKy MepCOHa/IbHbIX AaHHbIX
CM. B NMPUNOXeHUN 1 K HacTosLemy MoN0XeHNHO.

3.1.5. Cornacue paboTHMKa He TPeGYeTCs B CNeayHoLMX CyYasix:

1) 06paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTBSETCA Ha OCHOBaHUWM TpPyA0BOro
Kogekca PP wunm uHoro cefdepasbHOro 3akoHa, YCTaHaBNMBAMOLLErO €e LEfb,
YCNOBUS MOMYYEHUSI MEPCOHaNbHbIX [AaHHbIX U KPYr CyObeKTOB, NEepPCOHasbHble
[aHHble KOTOpPbIX MNoAnexar 06paboTKe, a Takke ONpefdenstoLlero nosHOMOYKS
paboToaartens;

2) 006paboTKa MEPCOHa/IbHbIX AaHHbIX OCYLLECTBMISETCA B LENSAX WCMOHEHWS
TPY0BOr0 [10roBOpa;

3) 06paboTKa NEPCOHa/IbHbIX [aHHbIX OCYLLECTBASETCA AN CTAaTUCTUYECKUX WK
MHbIX  Hay4HbIX' Lenein npu  ycnoBum  06s3aTeNbHOTO0  06e31MYMBaHUS
NEPCOHANbHbIX AAHHbIX;

4) 06paboTKa NepcoHabHbIX aHHbIX HE0OX0AMMa ANs 3aLLUThI XKIU3HW, 340P0BbS
WM VHBIX >XM3HEHHO BaXKHbIX WHTEPECOB PabOTHMKA, €C/M MOMyyeHne ero
cornacvs HeBO3MOXHO.

3.2. Mopsaok 06paboTKK, Nepeaaun U XpaHeHUs NePCOHabHbIX AaHHbIX.

3.2.1. PabotHnk MBOY COLU c.llapoit» npefoctaBnsieT  CeKpeTapro
obpasoBaTeNibHOM OpraHM3aumMM [OCTOBEpPHble CBefeHWs 0 cebe. CekpeTapb
NpoBepsieT  AOCTOBEPHOCTb  CBEAEHWI, CBepsii  [aHHble, MPeAOCTaB/IEHHbIE
PabOTHUKOM, C UMEKOLLMMMNCS Y pabOTHNKA JOKYMEHTaMW.

3.2.2. B cootBetcTBUM CO CT. 86, rn. 14 TK P® B uenax obecrieyeHns npas u
CBOOOA, Yenoseka' U rpaxgaHuHa aupektop OpraHmsauyun (PaboToparenib) U ero
npeactaBuTenn npu 06paboTke MNEepCOHa/IbHbIX [aHHbIX PaboTHMKA [LO/MKHbI
cobnoaaTh cneaytoume oobume TpeboBaHuMs:

3.22.1. 0O06paboTKa MepcOHa/IbHbIX  AaHHbIX  MOXET  OCYLLEeCTBMSATHLCA
NCKMIOUNTENIbHO B LensX  06ecrieyeHnss  COOMIOAEHNS  3aKOHOB UM UHBIX



HOPMaTMBHbIX MPaBOBbIX aKTOB, COAENCTBUA PabOTHWKam B TPYAOYCTPOWCTBE,
00y4YeHUM W NPOABWXXEHUM MO Cnyxbe, o06ecreyeHUs NIMYHON 6Ge30MacHOCTK
pPabOTHMKOB, KOHTPO/NS KOMMYECTBa M KayecTBa BbIMOMHAEMON pPaboThbl W
obecneyvyeHnsi COXPaHHOCTN MMYLLIECTBA.

3.2.22. Tpun onpegeneHnn obbeMa W COAepKaHWsA, 06pabaTbiBaEMbIX
MepPCOHaNbHLIX  AaHHbIX  PaboTtogatefb  [O/DKeH PYKOBO/ZCTBOBATLHCA
KoHcTutyumein Poccuitickon  ®efepauun, TpyaoBbiIM KOAEKCOM  POCCUIACKOM
desepaunn 1 NHbIMK (PefepasibHbIMU 3aKOHAMU.

3.2.2.3. Tlpn nNpUHATAN peLleHuid, 3aTparvBalOmMX WHTEPEeCbl PaboTHUKa,
PabotofaTenb He WMeeT [MpaBa OCHOBLIBATHCA Ha MEPCOHATbHLIX [JaHHbIX
pabOoTHMKa, NMOMYYEHHbIX UCKNHOUUTEIbHO B pe3y/ibTaTe MX aBTOMaTU3MpPOBaHHOWA
006paboTKM NN 3N1EKTPOHHONO MOYYEHMS.

|
3.2.2.4. 3awmTta MepcoHaslbHbIX AaHHbIX pPaboTHMKA OT HENpPaBOMEPHOro WX
MCNOMb30BaHUA UK yTpaThbl 0becreymBaeTca PaboTofaTenieM 3a CHET ero CpeLcTB
B MOpsAKe, YCTaHOB/IEHHOM (PefiepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHMKM W WX .NPeACTaBUTENN AO0/MKHbI OblTb O03HAKOM/EHbI MOf
PacrnmcKy € HaCTOSALLMM MOMOXEHWEM, YCTaHaBNMBAOLWMMI MOPSAOK 06paboTKM
MEePCOHaNbHbIX [aHHbIX PabOTHMKOB, a TakKXe 00 WX MpaBax WU 06S3aHHOCTSIX B
3TON 06MacCTW.

3.2.2.6. Bo Bcex cnyyasax OTKa3 paboTHMKA OT CBOMX MpaB Ha COXpaHeHue W
3aWnTy TarHbl HeEeNCTBUTESEH.

IV. lMepepaya n xpaHeHe NEPCOHaNIbHbLIX AaHHbIX

4.1. Tpwn nepegayve MepcoHasbHbIX [aHHbIX paboTHMKA PaboTopartesib A0/mKeH
cobntofaTh cnefytoLive TpeboBaHUS:

4.1.1. He coobuiatb nepcoHanbHble [aHHble PaboTHUKA TPeTbeil CTOpoHe 6e3
MUCbMEHHOIO Ccornacus paboTHMKa, 3a WCKIOYEHVMEM ClyvaeB, Korga 3To
He0OX0AMMO B LENsiX NpeaynpexaeHns yrposbl XXU3HU 1 300P0BbI0 paboTHUKA, a
TaKXKe B Cy4asix, yCTaHOBMEHHbIX (hefiepasibHbIM 3aKOHOM.

4.1.2. He coobLaTtb NepcoHanbHble AaHHblE PAab0THUKA B KOMMEPYECKUX LENsiX
6e3 ero MMCbLMEHHOrO COr/lacus.

4.1.3. MpegynpeanTb NWL, MOMAYYMBLUMX MEPCOHa/IbHblE AaHHble PabOTHMKA, O
TOM, YTO 3TW AaHHble MOTYT ObITb MCMO/Mb30BaHbI NNLLbL B LIENSX, A1 KOTOPbIX OHU
COO0OLLEHbI, U TpeboBaTb OT 3TUX MWL, NMOATBEPXKAEHWUS TOro, YTO 3TO MPaBMU/IO
cobnofeHo. Jiuua, MNonyyMBLLME MEPCOHa/bHblE [aHHble Pab0THWUKA, 06s3aHbI
CO6MIATL PEXMUM CEKPEeTHOCTU (KOH(MAEHUManbHocTK). daHHoe MonoxeHve He
pacnpocTpaHaeTcs Ha 0O6MeH MepCOHalbHbIMU [aHHbIMW PaBOTHWUKOB B MOPSAKE,
YCTaHOB/IEHHOM (heaepabHbIMU 3aKOHaMMU.



4.1.4. OcywecTBnaTb nepeaavy nepcoHasbHbIX AaHHbIX PabOTHUKOB B npeaenax
MBOY COLL c.lLapoii» B COOTBETCTBMM C HACTOSLLMM [TONOXKEHUEM.

4.1.5. Paspewarb fAoCcTyn K MepCcoOHa/IbHbIM [aHHbIM PaboTHMKOB TOMbKO
CneyManbHO YNOJTHOMOYEHHbLIM ivLaM, NpyY 3TOM YKa3aHHble nua AO/MKHbI UMETh
NpaBo MofiyyaTb TONMbKO Te MepCOoHa/IbHble [aHHble pPaboTHMKA, KOTOpble
HeoOX0AMMbI 4/19 BbINO/IHEHWS KOHKPETHOMN (hyHKUMW.

4.1.6. He 3anpawmBaTb WMHMOPMALMIO O COCTOSHWMM 340POBbs PabOTHMKA, 3a
NCKNHOYEHNEM TeX CBefEHWiA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINOMIHEHNA PAGOTHNKOM TPYA0BOW (DYHKLMN.

4.1.7. TlepefaBaTb MepcoHa/lbHble [aHHble paboTHMKA MNpPeAcTaBUTENAM
paboOTHVMKOB B MOpPAAKE, YCTaHOB/IEHHOM TpyAoBbIM KOAEKCOM POCCUMIACKOM
depepaunn, U OrpaHUUYMBaTL 3TY MHOPMALMIO TOMLKO TEMWU MepCOHaIbHbIMU
[aHHbIMM PaboTHMKA, KOTOPble HEoO6XOAUMbI [ANS BbINOHEHMS YKa3aHHbIMU
npeacTaBuTeNiamM™! NxX OyHKUMK.

4.2. XpaHeHne 1 1CNo/b30BaHUE NEPCOHA/bHbIX JaHHbIX PAOOTHUKOB:

4.2.1. TlepcOHanbHble [AaHHble PabOTHMKOB 00PabaTbIBAKOTCA W XPaHATCA B
cekpeTapuare.

4.2.2. TlepcoHa/lbHble AaHHble PabOTHWKOB MOTYT ObITb MOMYYEHbI, MPOXOAUTb
OanbHEeNWy 06paboTKy M nepeaaBaTbCAd Ha XpaHEHME KakK Ha OyMakHbIX
HOCUTENsIX, TaK U B 3MIEKTPOHHOM BMAEe — JI0KASIbHON KOMMbHOTEPHON CETU ”
KOMMbIOTEPHON nporpamme «1C: 3apnnarta v Kaapbi».

4.3. Tlpn nonyyeHUn NepcoHa/IbHbIX AaHHbIX He OT PaboTHMKA (3a UCK/TKOUYEHMEM
C/lyYaeB, €CNM MepPCOoHaIbHble faHHble OblM NpefocTaBfieHbl paboToaaTento Ha
OCHOBaHUWN (hefepalbHOro 3aKOHa WM eCcn MepCoHa/IbHble [JaHHble ABNAOTCH
o0LLefoCTYNHbIMK) paboTodaTtesib A0 Hayana 06paboTKM TaKMX MEePCOHaNIbHbIX
[aHHbIX 00513aH NPefoCTaBUTb PABOTHNKY CNeAYHOLLYH MH(OPMaLMIO:

- HauMmeHoBaHWe ((hamMmunns, WMA, OTYeCTBO) W adpec oneparopa WK ero
npeacTaBuTens;

- LeNb 06paboTKM NePCOHabHbIX AaHHbIX W ee MPaBOBOe OCHOBAHVE;
- npeAanonaraemMble NMosb30BaTeN NEPCOHA/bHBIX JaHHbIX;

- YCTaHOBNEHHbLIE HACTOALLNM CDe,qepaanblM 3aKOHOM nMpaBa Cy6'b6KTa
NepCoHa/IbHbIX AaHHbIX.

V. JlocTyn K NepcoHa/ibHbIM AaHHbIM PabOTHUKOB
5.1. lNMpaBo focTyna K NepcoHasibHbIM AaHHbIM Pab0THUKOB NUMEHOT:

- Ampektop MBOY COLLU c.LLapoit»;



6.2. Oupektop MBOY COLU c.llapoit» 3a HapyLLueHWe HOPM, PerynnpyroLimx
nosiydeHve, 06paboTKy M 3alUTy MepCcOHasIbHbIX AaHHbIX PaboTHWMKa, HeceT
aIMMHUCTPATMBHYKO OTBETCTBEHHOCTb COrnacHo cr. 5.27 mn 539 Kopgekca 06
aIMUHUCTPATMBHbIX MpaBOHapyLeHuax Poccuickon defepaunn, a Takke
BO3MeLLaeT paboTHUKY YLLep6, NPUUYNHEHHBIN HEMPaBOMEPHbLIM UCMO/Ib30BaHMEM
MH(hopMaL MK, CoaepKallet nepcoHa/bHble JaHHble paboTHMKA.

MNpunoxkeHwne 1
dopma 3aaBneHnn
0 corsiacum paboTHMKa
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COINMACHu1E
Ha 00paboTKY NMepPCcoHasIbHbIX JaHHbIX

7, (e v orecR)
[IOKYMEHT y/10CTOBEPSIOLLNIA nquOCT\b Ne
BblAaH

tewram

3aperncTpupoBaHHbIiA (as) Nno agpecy:

[ako CBOe cornacue

3aPerucTpUPOBaHHOMY Mo afipecy:

(KOWieabqrarand

Ha 06pabOTKY CBOMX NEPCOHA/bHbIX AAHHbIX, Ha CNEAYHOLLMX YCNOBUSIX:

1

2.

o~

«

No

Onepatop oCyLecTBNsSET 06paboTKy NepcOHaNbHbIX AaHHbIX Cy6ObeKTa UCKTHUNTENBHO B
Lenax :
MepeyeHb NepCcoHanbHbIX AaHHbIX, NepeaaBaeMbix OnepaTopy Ha 06paboTKy:

s (hamunns, Ums, 0T4ECTBO;'

e [aTa POXAEHWS;

* MacrnopTHbIe AaHHbIE;

* KOHTaKTHbIN TeneoH (4OM., COTOBBIW, pabounii);
e (haKTUYECKUA afpec NPOXMUBaHNS;

e ajpec pasMeLleHNs ouca;

e [pouve.

CyObeKT faet corfiacne Ha 06paboTky OnepaTopoM CBOMX NEPCOHa/IbHbIX AaHHbIX, TO CTb
COBEpLLEHME, B TOM UYKC/e, CedyowWwmnx AeicTBuUiA: 06paboTKy (BKIo4as coop,
cUcTemMaTmM3aumMio,  HakoMjeHue, XpaHeHue, YTOYHeHWe (OBHOB/IEHME, WU3MEHEHUe),
1Cronb3oBaHne, 06e3nnumnBaHne, 6/10KMPOBaHNE, YHUUTOXEHME MEPCOHaNbHBLIX AaHHbIX),
npu 3ToM 00LLee OnMcaHue BbllLieyKa3aHHbIX Croco60B 06pPaboTKM AaHHbLIX MPUBEAEHO B
depnepanbHOM 3akoHe 0T 27.07.2006 Ne 152-d3, a TakKe Ha nepefady Takoi MHGopmalmm
TPETbUM /IMBPaM, B Cy4asiX, YCTaHOBMNEHHbIX HOPMATUBHBLIMW AOKYMEHTaMW BbILLIECTOSLLMX
OpraHoB ¥ 3aKOHOAATE/IbCTBOM.

HacTosilee cornacue AencTeyet 6ecCpoyHO.

HacTosilee cornacne MOXeT ObiTb 0T03BaHO Cy6beKTOM B 11060/ MOMEHT MO COrNaLLEHNIO
CTOPOH. B cny4yae HenpaBOMepPHOro UCMo/b30BaHWS NPeAoCTaB/IEHHbIX AaHHbIX COralleHme
OT3bIBAETCS NUCbMEHHbIM.3aB/IEHNEM CYObeKTa NEPCOHa/IbHBIX JaHHbIX.

CyO6beKT Mo NMCbMEHHOMY 3amnpocy MMEET MpaBo Ha MosyyeHne MHAopMaLMK, KacatoLencs
06paboTKM ero NepcoHasbHbIX AaHHbIX (B COOTBETCTBUM C N.4 CT.14 deaepanbHOro 3aKkoHa ot
27.06.2006 No 152-®3).

» 20

—fme—— 40
MoaTBepXaako, YTO 03HAKOMJIEH (&) C MofoXxeHUAMK PefepanbHOro 3akoHa ot 27.07.2006
152-d3 «O nepcoHasnbHbIX AaHHbIX», NpaBa 1 0683aHHOCT B 0611aCTL 3aLLUUThI

NepCoHa/IbHbIX AaHHbIX MHE Pa3bACHEHbI.

«

» r 20 r

Mognuck PNO
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